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Click this button to toggle 

between Table View and 

Form View. The name of 

the button changes as 
you switch views. 

Form View 

The record selection 

check box is on the 
right side of the 

screen. Click this area 
of the screen to select 

the displayed record. 

Any screen in Costpoint that has the Query function can display in Form 

View or Table View. Usually, if more than one row is returned in a Query, 
the screen displays in Table View.  

 

In Form View, the screen displays as shown below, with the fields 

grouped in boxes. In Table View, the fields display in a grid, as shown on 
the next page. To toggle between the different views, click the Table or 

Form button on the application toolbar. 

When this group box displays in Table View, the name of the group box, 

Address, will be appended to some of the field names. For example, 
Line 1 Address, Line 2 Address, and so on. 

 

Table View can display many records at 

one time, so these buttons do not display 
in Table View. 

Click this button to 

maximize the  size of 
the application 

screen. 
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Click this button to toggle 

between Table view and 
Form view. The name of 

the button changes as you 
switch views. 

The record selection check box is 

on the left side of the screen. 
Click this area of the screen to 

select all the rows in the table. 

Table View 

The field names in Table view sometimes differ from the names in Form 

view. The Address fields in Table view were part of the Address group box 
in Form view, so Address is appended to the regular field name. Some-

times names may be changed for space reasons. 

Form View Table View 

Group  boxes that contain options in Table View display as drop-

down lists in Form View, as shown below. 

The columns in Table View dis-

play in the tab order of the Form 
View screen. 

Some text boxes in Table View display popup text 

buttons:  
 

Click this button to display a popup text box in 
which  you can enter text. Use of this button is 

optional, but if you need to enter a lot of text, it 
enables you to see all the text as you  enter it. 
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